
(Form 3, Notification of Right to Inspect Unfavorable Employment Information)

Date:       

Dear Applicant,

The purpose of this letter is to inform you that our Agency received employment information pursuant to its request under O.C.G.A. §35-8-8 (c)(1) for written information contained in your former employer’s personnel records relevant to our decision about your suitability as a law enforcement officer for our Agency.  Some of the written information provided by your former employer may be unfavorable to our judgment about your application. 


Pursuant to O.C.G.A. §35-8-8(c)(5) we are providing this notice of your rights to you: 

Before taking final action on an application for employment based, in whole or in part, on any unfavorable employment related information received from a previous employer, a law enforcement agency shall inform the applicant, candidate, or peace officer that it has received such employment related information, and that the applicant, candidate, or peace officer may inspect and respond in writing to such information. Upon the applicant's, candidate's, or peace officer's request, the law enforcement agency shall allow him or her to inspect the employment related information and to submit a written response to such information. The request for inspection shall be made within five business days from the date that the applicant, candidate, or peace officer is notified of the law enforcement agency's receipt of such employment related information. The inspection shall occur not later than ten business days after said notification. Any response to the employment related information shall be made by the applicant.

Therefore, we are hereby informing you that you have the right to inspect and to respond in writing to the written information provided by your former employer. You must request permission to inspect such information and to submit a written response to such information. You must make the request within five (5) business days of your receipt of this letter. You will be permitted to inspect the documents at our agency not later than ten (10) business days after the date of this notification. 

Any response to the employment-related information must be made in personally and writing by you.











Sincerely,











(Department/Agency)

