
 

Rev 2/2009  

Georgia Peace Officer Standards & Training Council 
Course Completion Reports (C12s) Cover Sheet 

 

Submission Instructions:  Complete and use this form as the cover sheet to insure proper processing of any 
Course Completion Report forms (C12s).  This cover sheet is required to process Course Completion Report forms (C12s) 
submitted to Georgia POST Council and aids in filing and reference for any problems or concerns with submissions.  Please 
keep a copy of this sheet for your reference.  POST will file C12 forms by the Date Mailed by Agency for referencing. 
 

SECTION I – Submission Data 
Date Mailed by Agency to POST 
 
Full Name of Person Submitting Training 
 
 

Name of Employing Agency 
 
E-mail Address 
 

PHONE# (AREA CODE) – NUMBER) 

 

SECTION II – Mailing Address 
Instructions:  Please provide mailing address if other than employing agency’s address.  POST will use 
mailing address for employing law enforcement agency unless otherwise specified.   
Address 
 
City 
 
State 
 
Zip Code 
 

SECTION II – Attachments 
 
 

# of Course Completion Report Forms (C12s)  attached:   _________ 
 

Please number all attachments in the upper right hand corner in the format Page X of Y. 
 
 

 
Course Completion Reports should be submitting within 30 days of the completion of the training 
course.  Any reports submitted beyond 30 days must have a letter of explanation from the agency 
head attached explaining why the submission was delayed. 
 
Please allow 4-6 weeks for materials to be processed.   
 
Incomplete C12 forms and/or cover sheets will not be processed and will be returned.   
Shipping and handling costs for any returned forms will be assessed on returned forms and must 
be remitted before form(s) will be processed.   
 

Mail to: 
Georgia POST Council 

P.O. Box 349 
Clarkdale, GA  30111-0349 
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